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Step 1

•Launching Saral PayPack

•Create new file

Double click on                Saral PayPack icon on your desktop.
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•Create new file



File-> New

[To Create a New File]
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•Launching Saral PayPack

•Create new file

Enter name
and clickOK
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Step 2

•Company Master Entry

•Deductor Master

•Branch Creation

•PF ESI PT Groups

•Option settings

Initial Settings-> Company Details & Deductor Master
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•Option settings

Enter the
Company details
in the respective

fields
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Step 2

•Company Master Entry

•Deductor Master

•Branch Creation

•PF ESI PT Groups

•Option settings

While entering the Company Details, if TDS is enabled, Deductor
master details screen displays.

Fill the
Deductor

Master details
in respective

fields.



Step 2

•Company Master Entry

•Deductor Master

•Branch creation

•PF ESI PT Groups
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Initial Settings-> Company Details-> Click Branch
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•Company Master Entry

•Deductor Master

•Branch creation

•PF ESI PT Groups

•Option settings

Enter the branch details.

Multiple branches
can be created

depending on the
requirement
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Step 2

•Company Master
Entry

•Deductor Master

•Branch creation

•PF ESI PT Groups

•Option settings

For every branch
created, PF ESI &
PT groups can be

created and
attached.
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•Branch creation
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Step 2

•Company Master
Entry

•Deductor Master

•Branch creation

•PF ESI PT Groups

•Option Settings

Set the options
needed and select
the features to be
enabled depending

on the
requirement.Selectthefeaturesandsettheoptionsfromallthetabs

startingfromGeneral,Features,Leave,Additional&PF.



Step 3

•Create new month

•PF ESI PT Rate Editor

Initial Settings-> Create new month

Createa monthfromwhichyouwanttoenteryourpayroll
details.Enterthemonthandyearintheaboveshownformat
andclickonSavebutton.



Step 3

•Create new month

•PF ESI & PT Rate
Editors

Initial Settings-> PT Rate Editor

SlabofthestateslikeAndhra
Pradesh,Goa, Gujarat,
Karnataka,Kerala,Madhya
Pradesh, Maharashtra,
Tamilnadu,WestBengalare
providedbydefault.Enterthe
slabdetailsorclickonFill
Default.

BydefaultthePFESIrates
areprovided.TheratesforPF
& ESIcanbeeditedandset
fromwefdate.

SlabofthestateslikeAndhra
Pradesh,Goa, Gujarat,
Karnataka,Kerala,Madhya
Pradesh, Maharashtra,
Tamilnadu,WestBengalare
providedbydefault.Enterthe
slabdetailsorclickonFill
Default.

Initial Settings-> PF & ESI Rate Editor


