Some of the Features and Enhancement in Build 7

1. Employee Rejoining in Employee Master/ PF Form3A/ PF Form 6A/ ESI Form 5/ ESI Form 6

Step 1: To avail this feature, need to check below marked check box in option settings screen
under PF Tab and save it.

-..* Dption Settings x|
General |  Features | additienal [ er |

rSettings for PF
In PF Form 10 Print previous month data

[ In PF Form 5 Print previous month data

O show PF “oluntary in a separate column in Manthly PF Report

O allaw PF Employer Cantribution to be Restricted at Employes level

[ show PF Earnings of Emplayer Contribution in Manthly PF Report
[ calculate scc, Mo, 02 an EDLD wages

O allow &cc, Mo, 21 (%) rate to be changed at PF Group level

[0 Auto Senerate PF an

& Emp Iz O Bef, Mo, O Last Generated PE RO, Separator I:I
Consider PF/ESI for Rejoining case

QIUSB

Step 2: User can use this feature from Employee Master -> Ext Details

x|
Emp ID : 99201738 Employee Mame : DEBASISH PATTAMNAYAK
Date of Joining : 01/10/2009 Date of Leaving :
rGeneral

Probation Completion Date

Confirmation Date

Resignation Date

Retirement Date

—PF
PF applicability Effective from |

Restrict PF applicability O Effective from |

Ll

Fero Pension applicability O Effective from |

rPTSESI
Zero PT applicability O Effective from | -
ESI applicability [ Effective from -
rRejoining \
Consider PF 0 Consider EST
Emp ID -
B601275 =1
91012326 = Close
9301354
9301359

- 0001374
0001394 e
\ goni401 - /




Note:

1. Only those employees will list to mark rejoin; whoever is having Date of Joining greater

then Date of Leaving.

vk wn

Date of leaving field will be disabled to edit, for rejoin employees.

Duplicate PFESI number is allowed, for rejoin employees.(Optionally)

Rejoin employee will not list again to select.

Employees rejoin effect can be seen in PF/ESI, Half Yearly OR Yearly report Like PF Form

3A and 6A, ESI Form 5 and 6. When and only when his/her PFESI number is same.

2. Classification wise security

Step 1: To avail this feature, need to check below marked check box in option settings screen

under Additional Tab and save it.

" Dption Settings |

General

Features |

Additional PF

r Additional Features

O salary Calculation in Mid af the month

Enable Classification wise security:

O calz Every month camponent in Formula  [J Component based PT

O Reimbursement
an [ Food Coupan
[ Flexi Pay

O Periodic Incentive  [Periodic Incentive | [J 585|555

r Report Settings
sdvanced Report Editar

O show DOS Report in Repart Type
[ eank statement (Component Wise)
O atendance Integration

O Query Builder

r Other Settings
O Favorite Canfiguration

O salary Praocess - Pre-date
O consider TDS on March ta Feb
O special Calculation Basis
Check for updates on software

Save

start




Step 2: After step 1, Classification wise security will be enabled in Menu Utility -> File Security

ns  Impork § Export Report Tools
©) Help Exit

LIkiliy | Reqgistration  Help

Create Sample Files
E Corvert SPP files [RSP] ko SPP 2009 [RPF]

@ dser Group Editar

File Security

e 1

% Isers Editor

Software Security Opkion

@ Screenwise Permissions

% Buttorwise Permissions

Backup/Restore

§F Classification Wise Security

pr—

Backup Reminder

ﬁl Change Password
% Security Option

& Lodin as a Different User

Button Skin

Chrl+-L
Chrl+I

Calculakar

Excel

o

Log Histary
—_—

54}1

Dovenload &-Sign

ﬁa

@ Check for Web Updates

Step 3: To assign Classification Wise Security; need to enable the check box and save it.

{55 Users Editor X

Password

Llser Group Mame |N.E~GRAJ

User ID Enable Classification Wise Security
User Mame MAGRAT
Full Marme |NAGRAJ

|**

Canfirm Password |**

|
-
|
|
|

User Description |N.&GRAJ B,

l MNews I l Save I l Delete I l Close I

ID | User Name | Full Name | Desc
1| Admin Administrator  Admin
3 NAGRA]  [MAaGRAI A |MaGRAd
4 BapLl b B
5 Chirag C C
6 Raj Adrnin
7 Astha A.B.C,




Step 4: After completion of Step 3; User name will list in Classification wise security screen. [For
whom it is enabled in step 3].

Left side you will get all the Classification Name including extended and right side respective last
selected classification based Classification Details. Here admin user can configure the
classification wise permission for the entire users of the file.

." Classification Wise Security 5[
User Mame ~| Group t ABLC,
|'&5tha Desc, @ A User
Full narme : A
User Desc., @
Classifications Mame Classification Details
[ attendance [J =Mtz
[JBranch
[ Department e
[l Designation Oc
I Division

Grade
[ Occupation
[]1Sal Structure




3. Log History: This feature available for Admin user only. Here, He can track all the
user’'s login and. Logout history

Userlist:i ts | ist of user’'s cr dser&ditoronscr8emr al PayPack ¢

Computer NameorHostName: | t s a computer name from user ha
in the file.

Between Dates: To search the log in history record between given dates.

B3 Log In History |
User List Computer Name Between Dates
[ admin [ HansRa) From To
B HaGR B L [29/12/2003 | [25/12/2000 -]
Eespu E rMuUKUND
[ chirag Log Details [ Log In [ Log Out
[l Rraj
[ 2stha Search | Close |
Pages : 173 [ﬂl ﬂl I]l ﬂll
Sl Mo, User Mame Computer Name Log In Log Out
1||Adrmin HAMNSR A1 2971272009 12:27:30 PM
Z|Raj HAMNSR A 2971272009 12:26:09 PM 29/12/2009 12:27:30 PM
3|Admin HAMNSR A 29/12/2009 12:25:08 PM 29/12/2009 12:26:09 PM
4|Raj HAMNSR A 29/12/2009 12:24:51 PM 29/12/2009 12:25:05 PM
S{admin HAMNSRA] 29/12/2009 12:24:07 PM 29/12/2009 12:24:51 PM
&lAdmin HAMNSR A 22/12/2009 2:24:17 PM 29/12/2009 12:23:56 PM
7| Aadmin HAMNSR A1 2171272009 5:16:26 PM 217122009 5:17:27 PM
| Admin HAMNSR A 2171272009 4:25:11 PM 21/12/2009 4:34:30 PM
9| Adrnin MUK UMD 21/12/2009 12:23:35 PM 21/12/2009 12:24:07 PM
10]|Admin MUK UMD 21/12/2009 12:22:45 PM 21/12/2009 12:23:15 PM
1ifadmin La=MAaN 21/12/2009 12:21:07 PM 21/12/2009 12:532:46 PM
1z|Admin L& MAN 21/12/2009 12:193:37 PM 21/12/2009 12:20:20 PM
13| Admin MUK LMD 2171272009 12:12:50 PM 2171272009 12:21:22 PM
14| Admin MUK UMD 2171242009 11:58:16 aM 2171272009 12:12:34 PM
15| Adrmin MUK UMD 21/12/2009 11:50:08 aM 21/12/2009 11:56:52 AM

4. Additional Registration for Forms Manager

saral PayPack - Additional Features Registraktion ﬂ

Saral

Additional Features Registration

The Complete Payroll Solufion

rAdvanced Report Editor

/;\ Comp. ID [ 101-2710-1691-0000 |

\:/1‘)\(‘[}'(}11 softkey | |l£egisterJ

rAttendance Integration

Comp. ID | 102-2710-1691-0000 |

Soft Key | | I Register |

rWeb Payroll
Comp. ID | 103-2710-1691-0000 |

Soft Key | | liegisterJ

rForms Manager

Comp. 1D | 104-2710-1691-0000 |

Soft Key | | hegisterJ

For further support mail us at: support@relyonsoft.com

website: www.relyonsoft.comm www.saralpaypack.com




5. Added two new documents under Employee Master -> Documents: PF Form 11 [Newly
Added] And ESI Form 1 [revised]

=" DOpen Template x|

—General

O Appointment Order [FORM Q]

~Provident Fund
) Declaration by a person taking up employment in an establishment

O Momination and Declaration Form [Farm 2]
) Form to be Used by a Major Member of the Employees [Form 19]
O Claiming Withdrawal Benefit § Scheme Certificate [Form 10-C]

) Pension Declaration Form (Form 11) ]

—Employee State Insurance
) Employers' Registration Form [Farm 01]
) Declaration Form [Farm 1] l

O Return of Declaration Form [Form 3]

O Certificate of Re-employment / continuing Employment [ESIC-37]
O application for change in particulars of insured person [ESIC-53]
O application for Duplicate Identity Card [ESIC - 72]

O Change in Family Declaration Form [Forma 1-8]

O accident Report Form 16 (Regulation 68)

Close




7. TDS Eligibility in bulk with Different color under the menu TDS-> Bulk TDS Update.

¥= Bulk TDS Update x|

Financial ¥ear |20EIQ - 2010 ;l Refresh | Quick Search | | Listed : 97
Emp ID Employee Name J;r;)p‘ri Designaton PAN No. Ward/fCircle DE:?,CIE]D'. =
93[s.Cc.Anand [l Sr, Accounts Officer ]
134|Tara Singh [l Sr, Chowkidar ]
136]1atinder Midha Superintendant ... |aFzPpmanssp ]
| 14s|khazan Singh | 1 Fersonal Officer ]
1664 B Ilango Chief {Tech.) . |asapiizasL ]
| 175[Neelam Thukral | [l Executive Officer [l
177 |Banwar Lal Executive PS ... |aBTPL3137F ]
Supdt .. |apwriizerc ]
| 1si|kandaswamy [l Section Officer [l
182|Ram Kishan 1 Supdt (TaM) ]
1a9|Pratap Singh Bagri Sr, Assistant .. |accreEadzER ]
193|Ramarani Tripathi Dy. Manager ... |aDorTERDEN ]
203|Desh Raj Superintendant .. |acepizzssa ]
nalcurbakash Supdt ... |BATPLEZOBA ]
207|¥eena Rustagi [l Executive Officer ]
208|C.M.Gaind [l Sr. Manager [l
Z16|A.K.Arora Section Officer (PubY ... |aDYPATZO7Q ]
2z0|Gurcharan Singh Supdt .. |aEFPKa340G ] Jﬂ
4 | [right Click for more options] E
O show Invalid Entries hateLappobbiodify TDS Applicability since Month is Locked

||:| Employee Details ] Mandatory Fields| Bl Employee eligible for TDS |

8. Default Pay Slip Formats: Available under drop down list in Report -> Monthly Reports -> Pay Slip

Feports

Month e ar

Emp ID | Mar Pay Slip (Group Wise)

136 13 .Ea;dm.l.&lamem_'
145 MRl Slip (TDS)

Ib‘lillli

166 A B

[ 175 MeaTamT TFROErAl

177 Barwari Lal

179 T.G.John

181 kandaswamy 7

Ciuick Search |

Select &l Count : 94

Order By | jil

Report Type | Quick Report -] o]

IEreuiew I I Filter I I Close




Advanced Settingofat I @ { f ALJ 5S4l Af SRO ¢

[B}Pay slip Settings x|

General T Classification T advanced: ]
O Logo | | | |
| I
5 Actual Size {7} Fit to area ) Zoom

[ eirthday wishes [ how Date of Birth

F
w
N

Leaye Loan Advance Reimbursement

—Payslip Details

Save Close

Advanced Settingofat F € { €A LI 60¢5{ 0

B5Pay Slip Settings 3| £ pay Siip Settings

General | Classification r Advanced General T Classification T Advanced

[ Designation [ Division [ show OT Units [ Laga ‘ ‘ E
[ Department [ Attendance [ Balance Advance | |
[0 Oceupatian [ Branch [ Balance Loan O Actual Size Q it to ares Q Zoem

[ eirthday Wishes [ &how Date of Birth

[0 5al Structurs 0 Grade [ Payslip (2 Copies)

B
[ #/e Ha. Bank &/ No Caption l:l
Ialan,r Rate Caption [Theoretical |

O Mode of Pay O show Bank name instead of Bank Advise

Shaw Leave Detalls

I Save I Close I Save I Close




9. Additional Earning and Deduction saving in database for report generation on separate
earning/deduction heads wise: [Optionally, One check box is been given to select]

E| additional Pay/Ded Report x|
Reports |Detailed Feport LI
Manth,vear | Mov/2009 =

EmpID | Name I
1105 Hansraj Pawar

1273 Yeerbagu
1274 GURLUPRASAD R KULEARMI

Quick Search ||

Select all Count: 3 O Group Head wise
Earning
Deduction
Select all
Order By | ll M |
Report Type |Qui|:k Report LI
IEreuiew I Eilter I I Close

10. PF Form 9: PF applicability date is shown. [PF Applicability Date from Ext Details / actual DOJ if PF
enable directly in Employee Master]



